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  T O P  L E V E L  F O L D E R S    
 

 

            

 

 

 

 

 

 

        
 
 

S U B F O L D E R S  
 

 

 

 

 

 

 

  

 

 
 Paula’s files  

 
Jessica + Lauren files  

 
 

 
 All digital event assets for event 

 
 For partners + vendor logos/assets 

 
 Event logos 

 
 Advertising the event 

 
 Marketing team working files  

 
 

  

   
 Promotions completed to date 

 
 
 

folder for each event with the following subfolders. 

:  Anything event related – marketing, planning, finance, contracts, etc. 

:  folder for each promotion with the following subfolders. 
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 Master folder to hold past event assets for future refernce (work in progress). Current year 

event assets will go in Marketing > Events > Assets.  

 
 Assets related to publication: editorial, anniversaries, blogs, clubs, misc. etc. 

 
 Assets related to publication: editorial, anniversaries, blogs, clubs, misc. etc. 

 
Master folder to hold past promotion assets for future refernce (work in progress. Current 
year promo assets will go in Marketing > Promotions > Assets . 

 

 

 
 

 

 

 
 

 

 

 

 
 

 
 
 

 

 

 

 

 

 
 
 
 
 

Anything used to produce marketing pieces, ads, digital, stock images, vendor/sponsor logos that are 

not specific to an event, promotion, or CWM initiative.  

: Exclusively CWM related (logos, house ads, etc., NOT current promos or events).  

: Any document/file used in the production of any marketing process or initiative.  

Documents used in the production of collateral, assets, SAS or other marketing team materials.  



 

 

 

 

 

 
 

  
 

 
 

 

 

 
 

 

 

 
 

 

 

 

 

 

 
 

  

 
 

 
 

 
 

 
 

 
 

 

 

 
 

 

 
 

 
 

 

 


